PEMYBANKA BbATAPWNA c‘

|
KoMucusa 3a eHeprumHo —

1 BOAHO perynupaHe <~ 7

JIBKHOCTHA XAPAKTEPUCTHUKA

1. ObIIA HH®OPMALIUA

Anmunucrpanusi: Komucus 3a enepruiino u BogaHo perynupane (Komucusita, KEBP)
JAupexuus: , EnexTpoeHepreTuka U TOIIOEHEPreTHKa

Otpnean: ,lleHu 1 TULIEH3UM: €IEKTPUYECKU MPEXKU ThProBUS U TTazapu‘

JabxkaocTtHo HUBO oT KJIA: 11

HaumeHoBaHue HA 1IbKHOCTHOTO HUBO OT KJIA: ExciepTHo HUBO 7

JurbxkHocT: Miaamm excriepr

Kon mo HKIIJ: 2422 5040

2. MAACTO HA JJBXHOCTTA B CTPYKTYPATA HA OPIrAHUM3ALUATA
(IOAYUHEHOCT)

JUIbKHOCTTa € (DYHKLMOHAIHO NMPSKO MOJYMHEHA Ha HayaJlHMKa Ha OoTAen ,lleHu u nuneHsuu:
EJIEKTPUYECKH MPEKU THhPIOBHS U mazapu’

HNPEACEJATEJL

v
I''IABEH CEKPETAP

HAYAJIHUK HA OTJEJI

I'JIABEH EKCIIEPT CTAPIIN EKCIIEPT MJUIAJIIA EKCITEPT

3. OCHOBHA LEJ HA JJIB)KHOCTTA

Jla moamomara HaJYaJlHMKa Ha OTJAENa W JUPEKTOpa Ha JUPEKIUATa, KaTo pa3padoTBa MPaBHO
EKCIIEPTHU AHAJIM3U U OLIEHKH, M3rOTBS CTAHOBMINA, y4yacTBa B MOANOMAaraHeTO Ha ISUIOCTHATa
JEWHOCT Ha aaMuHUcTpanusaTa u Komucusra.

4. OBJIACTH HA JIEMHOCT

Jla moanmomara OpraHU3WPAHETO W M3IIBIHCHHMETO Ha 3aJa4uTe B AMPEKIMATA 110 OTHOLICHHE Ha
OCBIIECTBSIBAHE Ha JINLIEH3UOHHUS PEKUM, YTBBPKAABAHE U ONIPEEIISIHE HA LICHUTE, PETYJINPaHH 110
3E, perynupaHeTro M KOHTpOJa Ha OTBapsHETO U (PYHKIMOHMPAHETO Ha Ia3apa Ha eJIeKTpUYecKa
€HEePIHUsl.

5. OCHOBHMU 3ABJI’KEHUA



5.1. YuacTBa B NOArOTOBKaTa Ha HOPMAaTUBHUTE akToBe 10 3E;

5.2. YyacTBa B U3rOTBSHETO Ha CTAaHAAPTHU OOPa3LM Ha 3asBJICHUS U UCKaHUS U IPUIOKEHUATA KbM
TAX;

5.3. YuacTBa B NpOyuYBaHUS M NPOBEPKU, CBBP3aHH C YCTAHOBSIBAHE HAIMYHETO HA 3aKOHOBUTE
yCIOBMSI 3a M3/laBaHE Ha JIMIIEH3HW II0 KOHKPETHUTE 3asBIIEHHS M IPENUCKU, O0pa3yBaHU B
KOMHCHSATA,;

5.4. [IpaBu mpeIOKEHUs, MOArOTBA JOKYMEHTUTE W U3BbpILIBA HEOOXOAMMHUTE [EHCTBHUSA 3a
n3/1aBaHe, U3MEHEHUE, JOITbIHEHNE, CIIMPaHe, IPEKpaTsIBaHE U OTHEMAaHE Ha JIMLIEH3HH 110 3E;

5.5. U3roTBs npaBHU CTAaHOBUILA U Y4acTBAa B M3rOTBSHETO HA LAJIOCTEH JOKJIAJ 110 KOHKPETHHUTE
3asBIICHUS U MPEIHICKH, KOUTO CE MPEACTaBAT HA 3aCeIaHus HA KOMHCHATA,;

5.6. YyacTBa B IOJArOTOBKAaTa Ha MPOEKTH Ha MHIUBUAYAJHH M OOILM aJAMHUHUCTPATUBHU aKTOBE
3a€HO C MOTUBUTE KbM THX;

5.7. YyacTBa B aHajM3a U U3rOTBS NPaBHU CTAHOBMILA HA 3asBJICHUATA 32 YTBBbPXK/IaBaHE Ha OM3HEC
IIJJAHOBETE Ha JIMLIEH3UAHTUTE;

5.8. YyactBa B MOArOTOBKaTa Ha JOKYMEHTH BbB Bpb3Ka C IPOBEXKJAaHE Ha OOILIECTBEHU
00CBHXKIaHus, BKIFOUUTEIHO aHAIM3HUpa B 000011aBa MOCTHITMIATE CTAHOBHINA OT 3aNHTEPECYBAHHUTE
muna 1o wi. 14 ot 3E BB Bpb3Ka ¢ IPOBEXKAAHUTE MPOLIETYpH HAa OOIIECTBEHH 00CHKIaHUS;

5.9. U3BbpmiBa AEWCTBUS, MPOBEPKH W aHAJIU3U BBHB BPB3Ka C OCHIIECTBSIBAHE NMPAaBOMOIIMATA Ha
KOMHCHSATA 110 YTBBPK/IaBaHE HA [IEHUTE ChITIACHO ChOTBETHUTE NIOJJ3aKOHOBU HOPMAaTUBHH aKTOBE;
5.10. IToaAroTBs MPOEKTUTE HAa PEUICHUS Ha KOMHCHATA 32 ONPEACISIHE WIN YTBBbPK/IaBaHE HA IIEHU
3aeJHO C MOTUBUTE KbM THX;

5.11. AHanu3upa CBbCTOSHHUETO U CTPYKTypaTra Ha EHEpPruiiHMs Ma3ap M JaBa CTAaHOBUIIA MU
IpernopbKa 10 MOJiesia Ha 1a3apa;

5.12. Ananu3upa mpeayokKeHHus Ha yJaCTHHUIUTE B Ta3apa Ha eNeKTpUYecKa €HEprHsi U IOATOTBS
OKOHYATEeJIHUTE MTPOEKTH Ha IIPaBUiIaTa 3a ThProBUs C eJIEKTPUUYECKa EHEepIys;

5.13. TloAroTBs MPOEKTH Ha MpaBUIIA 32 JIOCTHII 10 MPEKUTE 3a MIPEHOC U PasIpeesIeHuE;

5.14. YyacTBa B M3rOTBSHETO Ha aHAJIM3U W JOKJIAJW IO MpWIaraHe Ha MpPEKOBHUTE KOIEKCH,
periIaMeHTH U APYTH HOPMAaTHBHU aKTOoBE Ha EBpomeiickus chio3:

5.15. Tloanucaa pemieHusITa Ha KOMUCHUATA, KOUTO €A MHIUBUAYATIHH WIM OOIIM aJMUHUCTPATUBHU
aKTOBE, KaTo 4JieH Ha paboTHaTa rpyna, KOoATo € B3eJia yYaCTHE B U3TOTBSHETO HM.

5.16. YyacTBa B OcuUrypsiBaHEeTO Ha paboTaTa Ha KOMHCHUATA 4Ype3 IOJrOTOBKAa Ha MaTepHallud 3a
3acejaHusATa Ha KOMUCHUSATa B 00JIaCTUTE HA JEMHOCT Ha OT/IENa;

5.17. IlpucbcTBa Ha OOIIECTBEHH OOCHKIAHWSA, OTKPUTH W 3aKPUTH 3aceJaHus 3a OOCHKIaHE U
pasriiexaaHe Ha MPEnucKd, B U3TOTBSHETO Ha MaTepHUaJIUTe, 3a KOMTOE B3€J ydyacThe. YuacTBa B
3acenanusnTa Ha KEBP, kato noknanBa u/uim yyacTBa B IOKJIaBAHETO IO MPENUCKHU, IO KOUTO MYy €
BB3JIOKEHO 32 Pa0OTH, BKIFOUUTEITHO U KaTO YICH Ha pabOTHA TpyIa;

5.18. IloaroTss, chaeicTBa M ydyacTBa B M3TOTBSIHETO HA NMPOEKTH Ha PELIEHHs 3a MpPeJoCTaBsHE
WM 3a OTKa3 3a MpeAOoCTaBsIHE Ha JOCTHI 10 oduiecTBeHa nHpopmanus no 3aKoHa 3a JIOCTHII 10
ob1ecTBeHa uHdopmarus,

5.19. He pasrnacsiBa 3ammTeHa 1Mo 3akoH nHpopMarus (knacuduimpana HHPOpMAIus, THProBeKa u
MIPOU3BOJICTBEHA TaifHa, YYBCTBUTEIHA THPrOBCKAa MH(pOpMaUMg W Ap.) W JUYHMU JIAHHH, KAKTO U
(bakTu U CBeIEHUS, CTAaHAM MYy M3BECTHH IPU WJIM TIO MOBOJ M3IBIHEHUETO Ha CIY)KEOHUTE MY
3aJUbJKEHUS], OCBEH B MIPEBUICHUTE B HOPMATUBHUTE aKTOBE CIIy4Yau;

5.20. CtpukTHO cra3Ba HOpMAaTHBHATA ypenda BbB Bph3Ka ChC 3a/1aunTe U QYHKIIMUTE HA OTAENa U
BpTpeliHuTe akTose B KEBP;

5.21. CoxpaHsiBa U ona3Ba JIOKYMEHTAIUATA, C KOSITO paboTH, OT HEOTOPH3UPAH JOCTHIT,

5.22. IlpencraBs Ha HayaJlHMKa Ha OTJAeNa, IUPEKTOpa Ha JUPEKUUs W TJIABHUS CEKpeTap
M3TOTBEHUTE IO BH3JIOKEHU 3a/1a4M JOKYMEHTH 3a IPOBEPKa U ChIVIACYBAHE;

5.23. CBOEBPEMEHHO U NMHUCMEHO JIOKJIAZBa Ha MPEKHUsS CH PBHKOBOJIUTEN, AUPEKTOPA Ha JUPEKIUATA,
IJIaBHUS CEKpeTap W/WIM IpejcenaTelis 3a aJMUHHUCTPATUBHU CJIa0OCTH, MPOIYCKH W HapyIIEHUs,
KOHUTO Ch3/IaBaT MPEANOCTaBKHU 32 KOPYIIHS, U3MaMH UM HEPETHOCTH;

5.24. Tlpu HacThIIBaHE HA TPOMEHH B 00CTOsTENCTBATA 110 WI. 16, ai. 4 ot 3E yBenoMsBa mucMeHo B
7-7HEBEH CPOK IpeJice1aTelIs Ha KOMUCHSTA;

5.25. Tlpu HE0OXOAMMOCT M3ITBIHABA TPYIOBUTE CH 3aILJDKCHUS U CJIE]] M3THYaHE HA YCTAaHOBEHOTO
paboTHO Bpeme;
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5.26. Cna3Ba yCTaHOBEHOTO pabOTHO BpeMeE, KaKTO W HM3IOJ3BaHETO MY CaMO 3a W3IIBJIHEHUE Ha
BB3JI0kKEHaTa paboTa;

5.27. Tlonara rpuxu 3a MOBUIIIaBaHE HA KBATH(UKAIUATA CH;

5.28. Cneqn  umH(OpManusATa 3a TPOMEHM M TNPOMEHUTE B HOpPMaTUBHATa ypenaba u
aIMUHHCTPATUBHHUTE aKTOBE;

5.29. Cna3Ba npaBuiaTa 3a 6€301acHOCT U 37paBe mpu paboTa u mokapHa 0€30MacHoCT;

5.30. M3nbaHsBa 3aKOHHHUTE YKa3aHMUs, 3alIOBEANTE U PA3MOPESKIAHUATA HA TIPEJCeaaTels, TIaBHUS
CeKpeTap, IMPEeKTOpa Ha JUPEKLUs M HAaYaJTHUKA Ha OT/AeNa;

5.31. M3npaHsiBa M IpYyryl 3a[a4y, BB3JI0KEHH OT IpeaceaaTeNsl Ha KOMUCHATA, TJIaBHUS CEKpeTap,
JMPEKTOpa Ha AUPEKIHATA 1/UIN HadaJTHUKa Ha OTAeNa.

6. Bb3JIATAHE, ITAHUPAHE U OTUUTAHE HA PABOTATA

6.1. Br3iarane na padorara

PabGoTtata ce BB3mara OT HayaJdHUKA HA OTJAEN, AMPEKTOpA HAa JUPEKIHs, TIABHUS CEKpeTap W
TpeceIaTels.

6.2. [lmanupane Ha paéorara
HHaHI/Ipa CaMOCTOATCIIHO HM3BBHpIIBAaHaTa HeﬁHOCT B pPaMKHUTC Ha BB3JIO)KCHUTC MY 3aJa4u U B
OTIPE/ICIICHUTE CPOKOBE.

6.3. OTunTaHe Ha padoTrara
PaboTaTa ce oTunTa mpea HAYAHWKA Ha OTACN U AUPEKTOpa Ha JAUPEKIUATA, a TPHU IMOUCKBAHE —
npen riaBHus cekperap u npeacenarens Ha KEBP.

7. OCHOBHHM OTT'OBOPHOCTHU, IPUCHIIHU HA JJIBKHOCTTA

7.1. Opranu3anusi Ha paéorara

7.1.1.Hocu OTroBOpHOCT 3a KadeCTBEHOTO M B CPOK M3I'bJIHEHHE Ha IOCTAaBEHUTE 3a7aul, B
CBHOTBETCTBUE C (PYHKIMOHAIHUTE 3aAbJDKEHUS Ha ITBKHOCTTA;

7.1.2. Hocu OTTOBOPHOCT 3a CTPHKTHO CIIa3BaHE HA YCTAHOBEHOTO PabOTHO BpeMe M M3IMOJI3BAHETO
My 3a MU3I'bJIHEHUE HA BB3JIOKEHUTE 3a/a4u;

7.1.3.Hocu OTroBOpHOCT 3a ONa3BaHEe Ha 3alIMTEeHAa 1O 3aKOoH WHpopmarus (KIacudpuIpana
uHpopMalus, ThpProBcKa M MPOU3BOJICTBEHA TallHA, YyBCTBUTEIHA ThproBcka HHGOpMaLus U Ap.) U
JIMYHY JIaHHM, KaKTO U 3a Hepas3IiacsiBaHe Ha ()aKTH U CBEACHMS, CTAaHAJIM MY U3BECTHH TNPU WJIH 11O
MOBO/JT U3II'BJIHEHUETO Ha CIY)KEOHUTE MY 3abJDKEHUS;

7.1.4.Hocu OTTOBOPHOCT 3a Clla3BaHe HAa BHTPEIIHUS TPYAOB P,

7.1.5.Hocu OTrOBOPHOCT 3a ChXpaHSIBAHETO M OINA3BaHETO Ha JOKYMEHTAIUATa OT HEOTOPU3UPAH
JOCTBII;

7.1.6.Hocu OTroBOpHOCT 3a clla3BaHe Ha HOpMaTUBHaTa ypenoa, IlpaBumiiara 3a mpodecuonaaHa
eTuKa Ha uieHoBeTe Ha Komucusra 3a eHEepruiiHO M BOAHO PETYJIMpPAaHE U Ha CIYXHUTEIUTE OT
HelHaTa aJIMUHUCTpaLUs U U30sArBaHe Ha KOH(QIMKT HA UHTEPECH U IPYTUTE BHTPEIIHU aKTOBE Ha
KEBP.

7.2. llepconan
Ha nnbxHOCTTA HAMA MOJYUHEHU APYTH AITBXKHOCTH.

7.3. ®DUHAHCOBH pecypcH
Hsima 0TTOBOpPHOCTH BBB BpBh3Ka ¢ (PMHAHCOBHUTE PECYPCH.

7.4. O6opyaBaHe U APYrH pecypcu

7.4.1. Hocu OTTOBOPHOCT 3a ChXPaHEHUETO W MpaBHIIHATA yoTpeda Ha TOBEPEHOTO MY UMYIIIECTBO
(KOMIIOTHP, MPUHTEP, MOOMIICH TenedoH, CIIy)kKeOeH aBTOMOOWII P YIPABICHUETO MY U Ip.);
7.4.2.Hocu umMyIlIecTBeHa OTTOBOPHOCT 32 BCHYKH BpEI, MPHUUYMHEHH YMHIICHO HIIU TOPaIU
HEOPEKHOCT MPH WK IO MOBOJ] U3ITBIHEHUE Ha CIIY)KEOHHUTE MY 33IbJKCHHUS;


http://www.dker.bg/files/DOWNLOAD/pravila-etika.pdf
http://www.dker.bg/files/DOWNLOAD/pravila-etika.pdf
http://www.dker.bg/files/DOWNLOAD/pravila-etika.pdf

8. KOHTAKTH

8.1. KoHTakTH ¢ APyru 3BeHa HA A AMUHUCTPALMSATA:

e C rmaBHHS CEKpeTap U MpejaceaaTels Ha KOMUCHSTA,

e C 1upeKTopa Ha AUPEKIUATA, HAYATHUKA Ha OTJIeNa, EKCIIEPTHTE U CHEIUAIMCTUTE B TUPECKIUATA
B PAMKHUTE HA TPYAOBHUTE CH 3abJIKCHHUS,

e (C pPBKOBOJAUTENU U €KCIIEPTH OT APYIUTE AUPEKIMH B KOMHUCHUATA B PAMKUTE Ha TPYJOBUTE CHU
3aJIbJDKEHUS;

8.2. KoHTakTH U3BbH aIMUHUCTPAIIMSTA:

e C mpencraBUTENM OT AAMHUHUCTPAMUTE HA OPTaHUTE Ha JbpKaBHATA BJIACT U MECTHATa
aJIMHHHCTPAIUS, B PAMKHUTE Ha TPYJAOBUTE CU 3aIbJKCHUS

e C gapyru HUHCTHUTYLIMH, OPTaHM M OpTaHU3AlUH, JHICH3WAHTH, APYTH THPTOBCKHU
IPYKECTBA, BBHHIIHU KOHCYJITAaHTH, MHCTUTYIMHU, MOTPEOUTENN HA YCIYTH U aJAMUHUCTPATHUBHH
IEUHOCTH.

9. U3BUCKBAHUA 3A BAEMAHE HA JJbXKHOCTTA

OO0pa3oBaTesiHa cTeNleH — MarucTbp

IIpodecuonanna odaact — npaBo

CrnenuajHoOCT — 1paBo

[Tpunobura ropuauyecka NpaBocrnocoOHOCT

MunumMaJieH npogecuoHaIeH OIUT — HE CE U3UCKBaA

JloIrbJIHUTENHA KBAIU(DUKALHSL:

— BJIaJIEEHE HA UYXK] €3UK € IPEIUMCTBO;

— xommoTbpHa rpamotHocT: MS Windows, MS Office, ymenus 3a pabota B Internet.

10. HEOBXOJUMHU KOMIIETEHTHOCTH

10.1. AHAJIMTUYHA KOMIIETEHTHOCT

e CnOupa, oboOmaBa, aHaau3upa HHPOpPMALMS OT pPA3HOOOPAa3HM HU3TOYHMLIM UM TOZAIOMara
B3EMaHETO Ha PEIICHHS Ha IT0-BHCOKO HUBO;

e PaGoTu TOUHO ¢ pazauyHa 1o BUJ HHPOpMaLus;

e Unentudpuumpa ciydyam Ha TNPOTUBOPEUYME, HEMOCIEJOBATEIIHOCT WM HEMbJIHOTa Ha
nH(pOpMaLUATA;

e AprymeHTupa yOenuTeIIHO MO3UIHATA CH, KaTO OTYMTA PA3ITUYHH TIICTHU TOUKH;

e [lIpennara eheKTUBHU pelICHUS.

10.2. OPUEHTALIMSI KBM PE3YIITATHU

e [Inanupa, opraHusupa, KOHTPOJIMpA U M3MBIHSABA TEKyllaTa cH paboTa MO HAYMH, OCHUTYpPSIBAII
BB3MOXKHO Hal-00Bp KpacH pe3yiTar;

e VYMeHwus J1a paboTH MO HAKOJKO 33/1a4U €THOBPEMEHHO;

e Omnpenens pealiCTUYHHA CPOKOBE U CIIa3Ba M3MCKBAHUATA 32 KA4eCTBO;

e JleMOHCTpHpa HACTOMUMBOCT MPH CHPaBSIHE C Bb3HUKHAIN MPOOJIEMHH CUTYAllHH;

e [loema nrYHA OTTOBOPHOCT 3a MOCTUTAHE HA )KETAHUTE PE3YITATH;

e [Ipennara edeKTHBHM HAYMHHM 32 MMOBUIIIABAaHE HA IPOAYKTUBHOCTTA U KAUYECTBOTO Ha paborara.

10.3. PABOTA B EKHII

e l3mbiHABAa MHAMBUAYATHUTE CH 33Jaud W 3aqBbJDKCHUS 10 HA4YMH, KOWTO IMOjmomara
M3IIBIHEHUETO Ha OOLIUTE 3a0a4H,

e Crnonens mHbOpMaIKs, 3HAHUS U OITUT C KOJIETUTE CH, TIOJIC3HH 3a U3ITbJIHEHNE Ha 33/IaYuTe,

e OrynTa onuTa Ha IPYTUTE U ChoOpa3siBa paboTara cH THX;

e [logkpens u moAmoMara KOJeTuTe CH — B CIIy4ail Ha HEOOXOMMOCT;



e ludopmupa uneHoBeTe Ha €KHUMa 3a CBOsTa paboTa M € Jo0pe 3amo3HaT ¢ paborata UM 3a
U3ITBJIHEHHUE Ha OOLIUTE 33/1auH,
e He mpenu3BukBa KOH()IMKTHU CUTYallu U CHACHCTBA 3a CIIPaBsiHE ¢ KOH(DIMKTH B €KUIIA.

10.4. KOMYHUKATHUBHA KOMIIETEHTHOCT

e 113pazsBa ce ACHO U KPAaTKO B YCTHA U MUCMEHA (hopMa;

e 3caymBa npyruTe BHUMATEIHO U IPOBEPSIBA 1Al PABUIHO T' € pa3dpai;
e [Ipu yuacTue B IUCKYCUU NPOSBABA TOJEPAHTHOCT U KOHCTPYKTUBHOCT.

10.5. ®OKYC KbM KJIMEHTA (BbTPELLIEH/BBHIILIEH)

e [lo3HaBa MHTEpECHTE W OYAKBAHUITA HA BBTPEHIHUTEC W BHHIIHHUTE MMOTPEOMTENN HA YCIIyTHTE
(meiiHOCTHUTE), KOUTO 3BEHOTO IPEIOCTABS;

e [IpenocraBs yciayrure CBOEBPEMEHHO U KOMIIETEHTHO;

e Jlogabp:ka MO3UTUBHU OTHOLIEHUS C BCUYKU MOTPEOUTENH HA YCIYIM (BBTPELIHU U BHHIIHM) Ha
3BEHOTO, KaTo 3a4MTa IpaBaTa U yBakaBa HHTEPECUTE MM;

e AHanms3upa nH(popMaIHs 32 YIOBJIECTBOPEHOCTTAa Ha IOTPEOUTEINTE HA YCIYTH U J1aBa KOHKPETHU
IIPEIOKEHUS 3a 0100psIBAaHE KAU€CTBOTO HA OOCITY)KBaHe.

10.6. MIPO®ECUOHAJIHA KOMIIETEHTHOCT

e [lo3HaBa W MpaBWIHO MpWiIara 3aKOHOAATEICTBOTO B o0nactra, B KosATo padoru. Ilo3HaBa
npaswiata B KEBP 3a odopMsiHe Ha BhTpEIIHA U U3XOIA1I1a KOPECTIOHICHITHS;

e [lo3HaBa cTpykTypaTa U (PyHKIIMUTE HA aJMUHUCTPAIUATA, MPUHIIMIIUTE W MpaBUiIaTa HA HElHATa
JIENHOCT;

e [IpaBuiHO mpuiara BbTPELIHUTE MPAaBUIIA U MPOLIEAYPH, CBBP3aHU C JIEUHOCTTA MY.

BapuaHT Ha JJIB/KHOCTHATA XapakTepucTuka Ne 2:



