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JIBKHOCTHA XAPAKTEPUCTHUKA

1. ObIIA HH®OPMALIUA

Anmunucrpanusi: Komucus 3a enepruiino u Boguo perynupane (Komucusra, KEBP)
Jupexnus: ,,EiekTpoeHepreTuka u TOIIOEHEPTreTHKa

Otnean: ,llenn u TULEH3UM: €IEKTPUYECKU MPEXKU ThPrOBUS U Ma3apu’

JabxHocTHO HUBO OT KJIA: 8

HanmeHoBaHue Ha 1Ib:KHOCTHOTO HUBO 0T KJIA: ExcrieptHo HUBO 4

JirbxkHocT: Crapiiy ekcrnepT

Kon mo HKII/: 2422 6046

2. MSICTO HA JUIBXKHOCTTA B CTPYKTYPATA HA OPTFAHM3ALMSITA
(IOJYMHEHOCT)
I[J'IL)KHOCTT& c (1)YHKI_[I/IOHaJ'IHO IIPAKO IMIOAYHNHCHA Ha HAYAaJIHUKA Ha OTACII

MPEJCEJATEJI

I''IABEH CEKPETAP

JTAPEKTOP

\ 4
HAYAJIHUK HA OTJEJ

/ | \

I''TABEH EKCIIEPT CTAPIIA EKCITIEPT MITAAIIN EKCIIEPT

3. OCHOBHA LEJI HA JJIB)KHOCTTA

Jla monmomara HadaJgHWUKA Ha OT/eENa W JUPEKTOpa Ha JUPEKIUATA, KaTo pa3paboTBa MpaBHO
€KCIIEPTHU AHAJIM3U U OLICHKH, U3rOTBSI CTAHOBMINA, y4acTBa B MOAINOMAraHeTO Ha ILsUIOCTHATa
JIEUHOCT Ha aAMUHUCTpanusATa u Komucusra.

4. OBJIACTH HA JJEMHOCT

Jla moamnomara opraHu3MpaHEeTO U U3MTBIHEHUETO Ha 33/1a4yiTe B IUPEKLUATA 110 OTHOLICHHE Ha
OCBILIECTBSIBAHE HA JIMIEH3HMOHHUS PEXKUM, YTBBbPXKIABAaHE U OMNpEACNsHE Ha LIEHUTE,
perynupanu no 3E, perynupaHeTo U KOHTpoJia Ha OTBapsIHETO M (YHKIIMOHHUPAHETO Ha ma3apa
Ha eJIEKTPUYECKA CHEPTHUS.



5. OCHOBHMU 3AIbJI’KEHUSA

5.1. YyacTBa B mOATrOTOBKaTa HA HOpMaTUBHUTE akToBe 110 3E;

5.2. YuacTBa B U3TOTBSHETO HA CTaHJAPTHU 0Opa3ly Ha 3asIBICHUS W UCKAHUS U TIPUIIOKEHUSATA
KbM THIX;

5.3. YuacTBa B mpoy4YBaHUsl U MPOBEPKH, CBbP3aHU C YCTAHOBSIBAHE HAIMYHETO HA 3aKOHOBHTE
YCIIOBUSL 32 M3JlaBaHE Ha JIUMICH3HU [0 KOHKPETHWUTE 3asBJICHHS U IMPENHCKH, 00Opa3yBaHU B
KOMUCHSITA,;

5.4. IlpaBu mpeioKeHHs], TOATOTBA JOKYMEHTHTE U W3BBPIIBA HEOOXOAUMHUTE JEHCTBUS 3a
u3JlaBaHe, M3MEHEHHeE, JOITbIHCHNE, CIIUpaHe, MpEeKpaTsIBaHe U OTHEMaHe Ha JuieH3Hu 1o 3E;
5.5. MI3roTBd mpaBHM CTAHOBHUIA M Yy4YacTBa B H3TOTBSHETO Ha I[UIOCTEH JIOKJIaa IO
KOHKPETHHTE 3asBJICHUS U TIPEMTUCKU, KOUTO CE MPEICTABAT Ha 3aCCTaHUs HA KOMUCHSITA,

5.6. YuacTBa B MOJArOTOBKATa HA MPOEKTH HA MHAWBUYaTHH U OOLIM aJMUHUCTPATUBHU aKTOBE
32€JIHO C MOTHBUTE KbM THX;

5.7. YuacTBa B aHallu3a U W3TOTBS MPAaBHU CTAHOBWINA HA 3asBICHUATA 32 YTBBPKIaBaHE Ha
OM3HEC MIIAHOBETE Ha JIMIICH3UAHTUTE;

5.8. YuacTBa B TOArOTOBKAaTa Ha JIOKYMCHTH BBB BpB3Ka C IPOBESKIAHE HA OOIIECCTBEHU
0o0CHKIaHus, BKIIOYUTETHO aHAIM3Mpa U 0000IIaBa MOCTHIWINTE CTAaHOBHIA OT
3aMHTEepecyBaHuTe jauna no 4i. 14 or 3E BbB Bpb3Ka € MPOBEKIAHUTE MPOLEAYpU Ha
0OIIIECTBEHH 00CHKIAHNA;

5.9. M3BwpiiBa NeiCTBYS, MPOBEPKH M aHATIM3U BHB BPH3Ka C OCHIICCTBIBAHE TPABOMOINUATA HA
KOMUCHSITA 10 YTBBp)KIaBaHE Ha I[CHUTE CBIJIACHO CHOTBETHUTE IMOI3aKOHOBH HOPMATHBHU
aKTOBE;

5.10. [ToAroTBs MpPOEKTUTE HA PEUICHUS HA KOMHCHUATA 32 OMPEIENISIHE WM YTBBbpXKIaBaHEe Ha
[IEHU 3a¢/THO C MOTUBUTE KBM TSIX;

5.11. AHanu3upa CHCTOSHHETO M CTPYKTypaTa Ha €HEpruiHus ma3zap W JlaBa CTaHOBWILA U
IpenopbKa 1o MoJieNa Ha 1as3apa;

5.12. AHanu3upa MpenyoKeHUsT Ha YYAaCTHUIMTE B TMa3apa Ha ENeKTpUYecKka EHEeprus u
MOJITOTBSI OKOHYATETHATE TPOSKTH Ha TIPAaBHUJIaTa 32 THPTOBUS C €IIEKTPUIECKA SHEPTHS;

5.13. [ToAroTBs MPOEKTH HA MpaBHIIa 32 JOCTHII 10 MPEKHUTE 32 MPEHOC U pa3NpeaeNeHUE;

5.14. YyacTBa B M3rOTBSHETO HA AHAJIW3U U JIOKJIAJU MO MpUaraHe Ha MpPEKOBUTE KOIEKCH,
perJamMeHTH U APYrd HOPMATUBHU aKkToBe Ha EBporneiickus chio3:

5.15. TlonmucBa pemieHWsiTa Ha KOMHUCHUATA, KOUTO Ca WHAMBUAYaTHU WIA  OOUIA
aIMUHHUCTPATHUBHU AaKTOBE, KaTo YjeH Ha paboTHaTa rpymna, KOSITO € B3ela y4yacTHE B
U3TOTBSHETO UM.

5.16. YuacTBa B OCUTYpsIBAHETO Ha paboTaTa Ha KOMHUCHSTA Ype3 MOJATOTOBKA HAa MaTEpHUaH 3a
3aceJlaHMsTa Ha KOMUCHSATA B 00JIaCTUTE HA AEMHOCT Ha OTJIeNa;

5.17. IlpuckcTBa Ha OOLIECTBEHN OOCHKIaHUS, OTKPUTH U 3aKPUTH 3aceaHus 3a 00ChKIaHe U
pasriiex aHe Ha MPeNnKucKH, B U3TOTBSIHETO Ha MaTepHalIUTe, 32 KOUTOE B3€Jl yyacTue. Y4yacTBa B
3acenanusta Ha KEBP, kaTo moknaaBa /iy ydacTBa B JOKJIAJBAHETO MO MPEMHUCKH, IO KOUTO
MY € BB3JIO’KEHO 3a paboTH, BKIOYUTETHO U KaTo WIEH Ha padoTHA TpyIa;

5.18. [ToaroTes, chACHCTBA U Y4acTBa B M3TOTBSIHETO HA MIPOEKTH Ha PEIICHUS 32 MPEJOCTaBsIHE
WIM 3a OTKa3 3a IMpeloCTaBsHE Ha JOCTHI JI0 obmiecTBeHa UH(opMaIs no 3aKoHa 3a JOCThII
10 o0miecTBeHa HH(pOpMaLus;

5.19. He pasrmacsBa 3amureHa mo 3akoH wuHpopmanus (knacuduiupana wHOpMAIHS,
THPrOBCKa M MPOU3BOJCTBEHA TaifHA, YyBCTBUTEIHA THPTrOBCKAa MH(POpPMAIUS U 1p.) U JTUYHH
JAHHU, KaKTO U (PaKTH U CBEJECHUS, CTAHAIN MY W3BECTHHU IIPU WJIK MO TOBOJ U3IIBJIHEHUETO Ha
CITY)XEOHUTE MY 3aIbJKCHUS, OCBEH B MIPEIBUICHUTE B HOPMATUBHUTE aKTOBE CIIydau;

5.20. CTpukTHO cra3Ba HOpPMaTHBHATa ypeada BBB Bpb3Ka ChC 3agauuTe W (QYHKIHHUTE Ha
otnena u BpTpemHuTe akrose B KEBP;

5.21. CwxpaHsiBa ¥ OIa3Ba JOKyMEHTAIUATA, C KOSTO pabOTH, OT HEOTOPU3UPAH JOCTHIT;

5.22. llpencraBs Ha HaYaTHUKAa HA OTHENA, NUPEKTOpAa HA JIUPEKIUS W TIABHHS CEKpETap
M3TOTBEHUTE MO BH3JIOXKEHHU 3aJ1a4M JOKYMEHTH 3a IPOBEPKa U ChIIaCyBaHE;
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5.23. CBOeBpeMEHHO M TMHCMEHO JOKJIaJBa Ha TPEKUS CH PHKOBOJMTEN, TUPEKTOpa Ha
TUPEKIHATA, TTIaBHUS CEKpPEeTap W/WJIH TpeceaTeNsl 32 aIMUHUCTPATUBHU CIab0CTH, MPOMYCKU
Y HapYIICHUs, KOUTO Ch3/IaBaT MPEANOCTABKH 332 KOPYIIIIHS, H3MaMH WA HEPETHOCTH;

5.24. Tlpn HacThIBaHE HAa NMPOMEHU B oOcrosTencrara mo wi. 16, an. 4 or 3E yBemomsBa
MUCMEHO B 7-THEBEH CPOK TpejceaTeNsi Ha KOMUCHUSTA,

5.25. [lpn HEOOXOAUMOCT W3MBJHSABA TPYIOBUTE CHU 3aABJDKCHHS W CIeJ W3TUYaHE Ha
YCTaHOBEHOTO paOOTHO BpEME;

5.26. Cma3Ba ycTaHOBEHOTO PabOTHO BpeMe, KaKTO M M3IOJI3BAaHETO MYy CaMo 3a U3ITBIHCHHE HA
BB3JI0)KEHATa padoTa;

5.27. Tlonara rpwu 3a OBHINIABaHE HA KBATH(PUKAIUATA CH;

5.28. Cnenqn  wHpopmamuaTa 3a MNPOMEHM | TPOMEHUTE B HOPMAaTHBHATa ypeaba u
aJIMUHUCTPATUBHUTE aKTOBE;

5.29. Cna3Ba nmpaBusiara 3a 6€30MacHOCT U 3/IpaBe MpHU padoTa U MmokapHa 6€30MacHOCT;

5.30. U3mbnHsABa 3aKOHHUTE yKa3aHWs, 3alOBEIUTE M PA3MOpPEXKIaHUATA HA Mpelceaares,
TJIABHUS CEKpeTap, TUPEKTOpa HA AUPEKIUS U HAYTHUKA Ha OTJIENa;

5.31. V3menHsBA W ApYrd 3aladyd, BB3JIOKEHH OT MpelIceAareis Ha KOMHUCHSATA, TIaBHUS
CeKpeTap, IMPEKTOpa Ha TUPEKIUATA U/WUITH HAYaTHUKA Ha OTJIeNa.

6. BB3JIA'AHE, INTAHUPAHE U OTUYUTAHE HA PABOTATA

6.1. Bb3iarane Ha padorara
PaGorata ce Bb3iiara OT HaYaJIHUKA Ha OTJEIN, TUPEKTOpa Ha TUPEKIINS, TJIABHUS CEKpeTap U
npezcenaTens.

6.2. [Inanupane Ha padorara
[Tnanupa caMOCTOATENHO U3BBPILIBAHATA IEHHOCT B pAMKHUTE Ha BB3JI0KEHUTE MY 3a/1a4H U B
OTIpEJIeIEHUTE CPOKOBE.

6.3. OTuuTaHe Ha padoTaTra
PaGoraTa ce oTunTa npea HayalIHUKA Ha OTAEN U JUPEKTOPa Ha TUPEKIUATA, a IPU OUCKBaHe
— npen riiaBHuA cexperap u npeacenarens Ha KEBP.

7. OCHOBHHU OTTOBOPHOCTMU, ITPUCHIIH HA JIBKHOCTTA

7.1. Opranmu3auus Ha padorara

7.1.1. Hocu OTTOBOpPHOCT 32 KaUYECTBEHOTO M B CPOK M3I'bJIHEHUE HA MOCTABEHHUTE 3aJlauM, B
CHOTBETCTBHE C PYHKIMOHATHUTE 3aABJDKCHUS Ha ITHKHOCTTA;

7.1.2. Hocu OTTOBOPHOCT 3a Ka4e€CTBOTO U 3aKOHOCHOOPA3HOCTTA HAa JOKYMEHTH M MaTepHalln
B PAMKHUTE Ha KOMIIETCHIINATE Ha ITHKHOCTTA;

7.1.3. Hocu OTroBOpHOCT 3a CTPUKTHO CIa3BaHE Ha YCTaHOBEHOTO paOOTHO Bpeme u
U3II0JI3BAHETO MY 33 M3ITBJIHEHHE Ha BBH3JIOKCHHUTE 3a/1a4H,

7.1.4. Hocu OTrOBOPHOCT 3a ONa3BaHE Ha 3allldTeHa MO 3aKOH MHGopMaius (kiacuuiuupana
UHpOpMaIHUs, ThPrOBCKa W MPOM3BOJICTBEHA TaifHa, YyBCTBHUTEIHA THPTrOBCKa MHMOpMAIHS |
Jp.) ¥ JJUYHU JAHHH, KaKTO U 3a HepasrjacsiBaHe Ha (JaKTH M CBEICHMS, CTaHAIN MYy U3BECTHU
IIPH WJIH 10 TIOBOJ M3ITBITHEHUETO Ha CITY)KEOHUTE MY 3aIbJDKCHUS;

7.1.5. Hocu OTTOBOPHOCT 32 Clla3BaHE HA BBTPELIHUS TPYIOB PeL;

7.1.6. Hocu OTroBOpHOCT 3a CBXpaHSABAaHETO ¥ OINA3BaHETO Ha JOKYMEHTAIUsITa OT
HEOTOPHU3UPAH JIOCTHII;

7.1.7. Hocu oOTroBopHOCT 3a clma3BaHe Ha HopMaruBHara ypenba, I[IpaBunara 3a
npogecuoHamHa eTUKa Ha wieHoBeTe Ha KomucusaTa 3a €eHepruifHO U BOJIHO pEryliMpaHe u Ha
CIL’)KMTEIIUTE OT HEelHAaTa aJIMUHUCTpaLUs U N30sArBaHe HAa KOH(MDIUKT Ha UHTEPECH U JIPYrUTe
BbTpelHu akToBe Ha KEBP.

7.2. llepconan
Ha mekHOCTTA HSIMA OJYUHEHH APYTH JUTHKHOCTH.
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7.3. ®DMHAHCOBHU pecypcH
Hstma oTroBOpHOCTH BBB BpBb3Ka ¢ (PMHAHCOBUTE PECYPCH.

7.4. O6opyaBaHe U APYTH pecypcu

7.4.1. Hocu OTrOBOPHOCT 3a CHXPaHGHHWETO W TMpPaBHIIHATA YMOTpeOa Ha MOBEPEHOTO MY
UMYIIECTBO (KOMIIOTBp, TMPUHTEP, MOOWIeH TenedoH, chaykeOeH aBTOMOOWUI TMpH
YIPABJIEHUETO MY U JIp.);

7.4.2. Hocu wuMyIlIecTBEHa OTTOBOPHOCT 3a BCHUYKH BPEAM, NMPUYUHEHU YMHIUICHO WIIH
opaj i HeOPEKHOCT MPU UITU TI0 MMOBOJ H3IIBIHCHHUE HA CITY)KEOHUTE MY 3aIbJKCHUS,

8. KOHTAKTHU

8.1. KoHTakTH ¢ APYrd 3BeHA HA AIMHUHUCTPALMUATA:

e C riaBHMS CeKpeTap M Ipejaceaaresns Ha KOMUCHATA;

e C jgupekTopa Ha JIMpEKLUATa, HayaJdHMKA Ha OT/E]a, €KCHEpTUTE U CIELUUAIUCTUTE B
JUPEKLUATA B PAMKHUTE Ha TPYIOBUTE CU 3a/IbJDKCHMUS;

e C pBKOBOAUTENH U €KCIIEPTH OT APYTUTE JUPEKIMHU B KOMUCUATA B PAMKHUTE Ha TPYAOBUTE
CH 3abJDKCHUS;

8.2. KoHTaKTH M3BBH aJIMHUHUCTPALUSATA:

L] C HpGZICTaBI/ITeJII/I oT aIIMI/IHI/ICTpaHI/II/ITe Ha OpFaHI/ITe Ha II"I)p)KaBHaTa BJIAaCT 1 MECTHATa
aI[MI/IHI/ICTpaIII/ISI, B paMKI/ITe Ha prIIOBI/ITe CHU 3aJBbJIKCHUS ,

e C Apyru HHCTUTYIUH, OPTaHU U OpPraHHU3aIUU, JUIEH3UAHTU, JPYTU THPTOBCKHU
I[I)Y)KGCTBa, BBHIIIHHAU KOHCYJITaHTI/I, I/IHCTI/ITYHI/II/I, HOTp€6I/IT€JII/I Ha YCJ'IYI‘I/I nu aI[MI/IHI/ICTpaTI/IBHI/I
JEHMHOCTH.

9. U3BUCKBAHMUA 3A BAEMAHE HA JJbKHOCTTA

OO0pa3oBaTesiHa cTeleH — MarucTbp

IIpodecuonanna odact — nmpaBo

CnenuajHoCT — NpaBo

[Tpunobuta ropuauyecka NpaBoCHOCOOHOCT

MuHuMaseH npogecuonaieH onuT — 2 TOIMHH

JlomrbnHuTENHA KBAIMDUKALIKS

— BJIQJIEEHE Ha YYXK/] €3UK € IPEIUMCTBO;

— xoMmmroThpHa rpamoTHOCT: MS Windows, MS Office, ymenus 3a padota B Internet.

10. HEOBXOMMHU KOMIIETEHTHOCTHA

10.1. AHAJINTUYHA KOMIIETEHTHOCT

e CpOupa, 0000maBa, aHanmu3upa WHGOPMANHS OT PA3HOOOpPA3HU HW3TOYHHUIIM W TOJAIIOMAra
B3€MaHETO Ha PELIeHUs Ha I10-BHCOKO HUBO;

e PabGoTu TOYHO C pa3zauyHa Mo BUJ MHPOpMAIUS;

e lnentuduumpa ciydam Ha MPOTHBOPEUYUE, HEIOCIEIOBATEIIHOCT WJIM HEIbIHOTa Ha
UHpOpMALIKATA;

® AprymeHTupa yoenuTesHO MO3UIUATA CH, KaTO OTYUTA PA3ITUYHU IJICTHH TOUKHU;

e [Ipemnara epeKTUBHU pEILICHUS.

10.2. OPUEHTALIUSA KbM PE3YIITATHU

e [Inanupa, opranu3upa, KOHTPOJIHPA U U3MBIHABA TEKyIaTa cu paboTa 10 Ha4KH, OCUTYPSIBAIIl
BB3MOXKHO Hali-M0OBp KpaeH pe3yiTar;

e VYMeHus J1a paboTH MO HAKOJIKO 33/1a4 €IHOBPEMEHHO;



e Ompenens peaJlCTUYHNA CPOKOBE U CIIa3Ba M3MCKBAHUSATA 32 KAYECTBO;

e JleMOHCTpHpa HACTOMYUBOCT TIPH CIIPABSHE C BH3HUKHAIH MMPOOJIEMHH CUTYAIHH;

e [loema nruHA OTTOBOPHOCT 32 TIOCTUTAHE HA JKEJIAHUTE PEe3yNTaTH,

e [Ipeanara epeKTUBHM HAYMHHU 32 IOBUIIABAaHE HA NPOAYKTUBHOCTTA M KayeCTBOTO Ha
paborara.

10.3. PABOTA B EKHUII

e II3mbiHsIBa WHOMBUAYaIHUTE CH 33Jayd U 3aIbJDKCHUS 10 HAYMH, KOKWTO MOJrmoMara
M3I'BIHECHUETO Ha OOIIUTE 3a/1a4H;

e Cnopernst HHGOpMALKs, 3HAHKS U OIUT C KOJIETHTE CH, TIOJIC3HH 32 U3IIBIIHCHNE HA 331a4YNTE;
e OrunTa ONKTA HA JPYTUTE U ChOOpa3siBa paboTaTa CH TAX;

e [loakpens u moamoMara KoJeruTe cu — B ClIy4ail Ha He0OX0UMOCT;

e Hudopmupa uieHOBETE Ha €KHUIA 3a CBOATa paboTa M € AoOpe 3amo3Har ¢ padorata UM 3a
U3ITBJIIHCHUE Ha OOIHTE 33/1a4H;

e He npenu3BrkBa KOH(DIUKTHA CUTYAIlUHU M CHICKCTBA 32 CIIpaBsiHE C KOH(IIMKTH B €KHIIA.

10.4. KOMYHUKATHUBHA KOMIIETEHTHOCT

e I3passBa ce SCHO M KPaTKO B YCTHA M MUCMeHa (opMa;

e /3cnymBa qpyruTe BHUMATEIHO U MPOBEPSIBA TAJIM PABUIIHO TH € pa30pair;
e [Ipu yuacTue B AUCKYCHM IIPOSIBSBA TOJIEPAHTHOCT U KOHCTPYKTHUBHOCT.

10.5. ®OKYC KbM KJIMEHTA (BbTPEHIEH / BbHIIEH)

e [lo3HaBa MHTEpeCUTE U OUYAKBAHMITA HA BHTPEIIHUTE U BHHIIHUTE OTPEOUTETHN HA yCIYTUTE
(neHOCTUTE), KOUTO 3BEHOTO MPETOCTABS;

e [IpenocraBs yciayrure CBOEBPEMEHHO U KOMIIETEHTHO;

e [logabprka MO3UTUBHU OTHOIIECHUS C BCHUKH MOTPEOUTENN HA YCIYTH (BBTPEIIHN U BHHIIHU)
Ha 3BE€HOTO, KaTO 3a4uTa IIpaBaTa U yBakaBa HHTEPECUTE UM,

e Anamm3upa uHbOpMaIMs 3a YIOBJIETBOPEHOCTTa HA MOTPEOUTENUTE HA YCIYyTd U JaBa
KOHKPETHH MPEATIOKEHUS 3a T0100psiBaHe Ka4eCTBOTO Ha 00CTyKBaHE.

10.6. MIPO®ECUOHAJIHA KOMIIETEHTHOCT

e [lo3HaBa W TpaBWUIIHO MpUJlara 3aKOHOJATEJICTBOTO B 00JiacTTa, B KosATO padboru. [lo3Hama
npaBuiata B KEBP 3a odopmsine Ha BbTpeIIHA U U3XOIIIa KOPECTIOHICHITNS;

e [lo3HaBa cTpykTypara U (QyHKIMHTE Ha aIMUHUCTpAIUATA, NMPUHIMIIUTE M TpaBUiIaTa Ha
HelHaTa JeHHOCT;

e [IpaBunHO npuiiara BbTPEIIHUTE ITPABUIIA U MIPOLEYPH, CBBP3aHU C AEHHOCTTA MY.

BapuaHT Ha ATB/KHOCTHATA XapaKTepucTuka Ne 2:



